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PUCKETTôS MILL 

PTA CALENDAR &  

STUDENT HANDBOOK  
 

A Letter From Our Leadership Team 

Dear Puckettôs Mill Families, 

 

Welcome to the 2008-2009 school year! We are as excited as you are to 

begin a learning filled year at Puckettôs Mill Elementary. Our highly 

talented and encouraging staff is eager to work with such motivated 

students and supportive parents as those we have here at our school. The 

partnership between school, home and community is vitally important to 

the future of our children. Puckettôs Mill Elementary has the potential to 

a very special school . As we begin this school year, I challenge each of 

you to commit to high levels of support and involvement with our school 

through volunteering in various forms throughout the school this year.  

 

Please take the time to read all of the policies, procedures, and 

information outlined in this handbook. You are always invited to take an 

active role in your childôs education by participating in any and all of the 

activities sponsored by our school and PTA that are listed on our school 

calendar. 

 

Being charter members of the Puckettôs Mill family is an honor. We will 

work together to always keep learning first and set high expectations for 

all. We expect all of our students to be intentional and productive 

learners and effective leaders each and every day of this school year!   

 

Appreciatively, 

Michelle Farmer, Principal 

& Staff of Puckettôs Mill Elementary 

 
 

MICHELLE FARMER  
Principal  

 

SUZANNE PIERCE 
Assistant Principal  

 

LESLEY PENDLETON  
Assistant Principal  

 

Puckettôs  Mill Elementary School 
2442 S. Puckettôs Mill Road, Dacula, GA 30019 

PHONE: 678-765-5110 
FAX: 678-765-5240 

J. ALVIN WILBANKS 

SUPERINTENDENT 

 

ñSoaring Above the Restò 
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An Open Invitation  
 
Our school takes pride in its highly qualified and 
dedicated staff. We, as educators, welcome your 
concerns. We view education as a partnership 
between home and school. We invite you to visit 
the school whenever possible and welcome you 
to visit your childõs classroom. As a courtesy to 
your childõs teacher, please make arrangements 
with the teacher prior to your visit. For the 
protection of all children, all parents and 
visitors must check in through the front office. 
The administrative team, Mrs. Farmer,  Mrs. 
Pierce, Mrs. Pendleton, and our counselors, Mrs. 
Smith and Mrs. Heigl, will be happy to schedule 
a conference with you any time during the 
school year. Please call the school at (678) 765 -
5110 to schedule conferences or observations.  

 
Puckettõs Mill Elementary School 

 

Mission 
Our mission is to é 

 
Vision 

Our vision is to ... 

 
Values 

At Puckettõs Mill, we value... 

 
Goals 

At Puckettõs Mill, we will...  
 
 

Throughout this first school year,  
staff, students, and parents will work together  

to mold and shape our thoughts and ideas to reflect  
who we are and what we want to become as a school community. 

GWINNETT COUNTY PUBLIC SCHOOLS AND  
PUCKETTôS MILL ELEMENTARY STRATEGIC GOALS 

 

1. GCPS and Puckettôs Mill Elementary will ensure a world-class education for all students by focusing on teaching and learning the Academic 
Knowledge and Skills (AKS) curriculum. 

2. GCPS and Puckettôs Mill Elementary will ensure and safe, secure, and orderly environment for all. 
3. GCPS and Puckettôs Mill Elementary will optimize student achievement through responsible stewardship of its financial resources necessary to 

meet current and future demands. 
4. GCPS and Puckettôs Mill Elementary will recruit, employ, develop, and retain a workforce that achieves the mission and goals of the organiza-

tion. 
5. GCPS and Puckettôs Mill Elementary will meet the continuing and changing demand for essential information through technological systems and 

processes that support effective performance and desired results. 
6. GCPS and Puckettôs Mill Elementary will provide and manage the systemôs/schoolôs facilities and operations in an exemplary manner as deter-

mines by programmatic needs and best management practices. 

Motto  

Soaring Above the Rest 
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Puckettõs Mill Clinic 
 

PMES provide s a health care 
specialist to administer prescribed 
medication and to handle minor 
emergencies that occur routinely in 
a school setting. The clinic is open 
daily during school hours. The staff specialists  
have been selected specifically to offer quality 
service while being sensitive to the physical and 
emotional needs of the young student. It is 
through parent contributions and state  financing 
this program remains of benefit to our students. 
The clinic phone number is 678 -301-5114. 

 

Colorsééé..Cardinal Red, Navy Blue, Vegas Gold 
Mascotééé.Sparrow Hawks 
Historyééé.Puckettôs Mill Elementary School was  

built in 2008  and was named after 
Puckettôs Mill which was located in 
the area . 

Spirit day  ................ Every Friday  
School opens  ......... 7:45 am 
Classes start  .......... 8:15am 
Classes dismiss  ..... 2:45pm 
Early release on  
conference days  .... 12:10pm 
Web Page ............... www.puckettsmilles.org  

Gwinnett County School Board 
 

Superintendent  
Alvin Wilbanks  

www.gwinnett.k12.ga.us  
 

  

Mr. Dan Seckinger  
2100 Wynfield Point Dr.  

Buford, GA 30519  
Work: 770 -339-8644 
Home: 770 -962-3214 

District 2  

Louise Radloff  
4439 Plantation Lane  
Norcross, GA 30071  
Home 770-923-4784 

District 5  

 
 

Government Directory 
 

Governor Sonny Perdue  
203 State Capitol  
Atlanta, GA 30334  

(404) 656-1776 
www.georgia.gov  

State Senator -9th District  
Don Balfour  
301B Legislative Bldg  
Atlanta, GA 30334  
770-729-5764 
404-656-0095 
 
County Commission -3rd District  
John Dunn  
75 Langley Drive  
Lawrenceville, GA 30045  
(770) 822-7003 
Representative -76th Dist.  

Scott Dix  
411 Legislative Office Bldg  
Atlanta, GA 30334  
770-978-2675 
404-656-0126 
 
Gwinnett County Comm Chair  
Charles Bannister  
75 Langley Drive  
Lawrenceville, GA 30045  
770-822-7010 

Vice-Chairperson  
Dr. Mary Kay Murphy  
4516 Ridgegate Dr.  
Duluth, GA 30097  

Work: 404 -631-5434 
District 3  

Chairperson  
Carole Boyce  

3287 Bailey Road  
Dacula, GA30019  

Phone 770 -995-5334 
District 1  

Dr. Robert McClure  
1446 Oleander Drive  
Lilburn , GA 30047 

Work: 770 -736-0001 
District 4  

School Facts  
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A MESSAGE FROM OUR  

PTA OFFICERS 

Puckettôs Mill Elementary S ch o o l  

Wendy Mumme, PTA President 

Puckettôs Mill PTA  Local  Goals   

2008 -2009  
 

THEME: ñVoices becoming ONE for student successò 
 
GOALS:  1.  To advocate and be a voice for all children.  
 2.  To enhance the curriculum at school;  
 3.  To encourage the reading program;   
 4.  To encourage parental involvement in all aspects of the  
   education process;  
 5.  To provide wholesome family activities.  
 

PTA Mission  
 

1. To support and speak on behalf of children and youth in the schools, in the 
community and before governmental bodies and other organizations that make 
decisions affecting children; 

2. To assist parents in developing the skills they need to raise and protect children; 
3. To encourage parent and public involvement in the public schools of the nation. 

    2008-2009 Wendy Mumme   
 

Dear Puckettôs Mill Parents, Students, and Staff: 
 
We have an exciting year ahead of us with a lot of changes and new 
adventures. During our charter year, we will host a Welcome Picnic and 
Dance, Bingo Night, Movie Night, and a Carnival. In order for our school 
to be a success, we need your help. In our charter year at Puckettôs Mill 
Elementary, Mrs. Farmer anticipates 100% PTA membership. Please 
consider both parents joining PTA to help us achieve that goal. 
 
The National PTA theme is ñeverychild .onevoiceò.   When every faculty 
member and parent joins PTA it makes our school strong.  By your 
monetary donations and/or personal donations of time, you will help 
give every child a voice.  Remember your involvement and support 
makes a difference.  Letôs unite together so our voices will be heard.  
We can do it if everyone becomes involved and joins PTA. 
 
This year we will be trying to go as paperless as possible. Please check 
the school website often for the updated calendar and additional 
information. You can also contact the PTA by email at 
Puckettsmillpta@yahoo.com. We look forward to working together to 
make Puckettôs Mill Elementary the best school in Gwinnett County. 
 
 
Sincerely, 
Wendy Mumme 
Puckettôs Mill PTA President 
 
 
 
Wendy Mumme    Kim Walton    Traci Wright    Jennifer Markham    Kim Froh 
         President                                Co Vice-Presidents                                 Treasurer                         Secretary 
 

2008ð2009 PTA Officers 

ñWorking together today, for our childrenôs tomorrow.ò 

PTA Presidents  

2008-2009   Michelle Farmer  

 

 

Puckettôs Mill Principals 
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National:   The organization now known as the National PTA was 
founded on February 17, 1897, in Washington D.C. as the National 
Congress of Mothers.  Fathers and teachers joined in increasing 
numbers, so the name was changed in 1925 to the National 
Congress of Parents and Teachers.  Alice McLellan Birney and 
Phoebe Apperson Hearst are recognized as the cofounders of the 
National PTA.  
 
STATE:   The Georgia Congress of Parents and Teachers, along with 
other state branches, is an integral part of the PTA serving as a 
connecting link between the national organization and its 
membership within the state.  The unit of membership of the 
Georgia Congress of Parents and Teachers is not the 
local association, but the individual member of the local 
association.  The membership of the National PTA, 
then, is the sum of the memberships in the various  
state branches.  A person who joins a local PTA/PTSA 
unit automatically becomes a member of the National 
PTA and the Georgia PTA.  State bylaws indicate the 
relationship of the Georgia PTA to the national  
organization and also show how the Georgia PTA is 
related to its regions, districts, councils,  and local units.  
 
DISTRICTS:  Districts or regions are geographical divisions of 
the state board to carry on state work effectively.  The state bylaws 
and standing rules govern the organization and work of the district.  
District bylaws or rules must be approved by the state board of 
managers.  The district PTA also helps to integrate council and 
local unit work with state and national plans and activities.  The 

leader is referred to as the district director but is,  in fact , a board 
member of the Georgia PTA elected by the PTA/PTSA membership 
in each district.  
 
COUNCIL:   A council of Parent Teacher Associations and/or Parent 
Teacher Student Associations is a group of local units (PTAs/
PTSAs) in a town, village, city, county,  or other designated area, 
organized by authorization of the state PTA.  Its purpose is to 
promote conferences, leadership training,  and coordination of 
efforts of the local PTAs and PTSAs in its membership.  A council 

may not legislate for its local units.  
 

PTA Purpose : 
To promote the welfare of children and youth in home, 
school, community, and place of worship.  
To raise  the standards of home life.  
To secure  adequate laws for the care and protection of 
children and youth.  
To bring  into closer relation the home and school, that 
parents and teachers cooperate intelligently in the 

education of youth and children.  
To develop  between educators and the general public 

such united efforts as will secure for all children and youth 
the highest in physical , mental, social,  and spiritual 

education.  

PTA STRUCTURE  

National PTA Seal 

× The emblem of the seal is the oak tree.  It was adopted in 

1920. 

× The trunk represents the national organization.  

× The main branches depict the state PTAs.  

× The small branches are the districts and councils.  

× The twigs stand for the many local associations.  

× The leaves are millions of members.  

× The acorns portray the fruits of work from which future 

accomplishments and developments will arise.  

× Each,  in turn , draws its life from the parent tree.  

× The emblem represents a definite pledge of service and 

protection to children and youth.  
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NATIONAL PTA  
  

PRESIDENT: Charles "Chuck" Saylors 

OFFICE:  330 Wabash Avenue, Suite 2100 

Chicago, IL 60611-3690 

1-800-307-4PTA FAX: 312-670-6783 

www.pta.org 

 

GEORGIA PTA  
 

PRESIDENT: Leslie Cushman and Shelia Cornelius 

OFFICE:   114 Baker Street, NE 

Atlanta, GA 30309 

404-659-0214 or 1-800-PTA-Today 

Fax: 404-525-0210 

www.georgiapta.org 

  

 

12TH DISTRICT  
 

DIRECTOR:  Deirdre Hill  

H ï 770-279-2516 

C ï 678-986-2303 

4718 Emily Drive 

Lilburn, GA 30047 

deirdre.hill@comcast.net 

 

GWINNETT COUNCIL PTA AREA 3 -  
ñWorking today for our childrenôs tomorrow.ò 

 

CO-PRESIDENTS:  

Teresa Cantrell 

 teresacantrell@area3gwinnettcouncilpta.org  

 

Kay Jarrett  

kayjarrett@area3gwinnettcouncilpta.org 

  
 

 

 PUCKETTôS MILL PTA 
 

PRESIDENT:   Wendy Mumme 

CO-VICE PRESIDENTS: Kim Walton  

   Traci Wright  

TREASURER:   Jennifer Markham  

SECRETARY:    Kim Froh  

  

 

 

  

 REFLECTIONS THEME :  "WOWò 

PTA DIRECTORY  

everychild. onevoice. 



Page  8 

PTA Committees  

Puckettôs Millôs PTA Committees are many and varied.  These committees are successful because of the many volunteer hours  

given by Puckettôs Mill parents, relatives, and friends.  Your help is needed and appreciated.  If any special interest area  

appeals to you, please contact the PTA committee chairperson at Puckettsmillpta@yahoo.com. 
 

ñVolunteers donôt necessarily have more time; they just have more heart.ò 

 

Cultural Arts  
Programs:  Beth Wynne  

Reflections:  Jackie Kim 

                             Leslie Nicholson 

 

The mission of this committee is to spur the creative genius that is within each child  

and tap into their creativity which will benefit them throughout their life. 

 

Cultural Arts brings imagination to life with grade specific artists that are chosen by the teachers each year. High Touch/High Tech ,  

a hands-on, science based program, is also part of this program with sufficient support through participation and donations. 

 

The Reflections program brings artist to life by offering many different kinds of positive artistic recognition in each grade level together in one program. 

Reflections encourages entries in the areas of literature, musical composition, photography, and the visual arts. The theme for 2008-2009 is ñWOWò. 

Health and Saftey 
Casey Holmes 

Robyn Kreusel 

 

The goal of this committee is to support the clinic and health needs of the 

school. This committee provides ñboo-booò boxes to each classroom in the 

school. 

 

Welcome 
Cynthia Clark 

Carol Teets-Miles 

 

This welcome committee is responsible for giving tours to families interested 

in attending Puckettôs Mill Elementary. They will sponsor Coffee and Kleenex 

for kindergarten parents on the first morning of school. 

 

Community Support 
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Literacy 
Gretchen Stone 

Jenni Cope 

 

The Literacy Committee was established to provide support for children who need 

additional assistance with readingðsome additional one-on-one time. The 

committee chair will work with volunteers to match them with a child that wit 

their availability. This is a fabulous way to make a difference in a childôs life 

while helping them have a positive school experience. 

 
 

 
 
 
 

 
 

 

 

 

Book Fair 

Deena Bryant 

Joanne Wilson 

Tami Anton 

 

The Book Fair is supported by PTA. Book Fairs enrich your childôs learning 

experience by giving them a diverse reading selection to choose from. Book Fairs 

will be offered twice during the school year. For your convenience, the first will 

open on Friday, September 5th during our Welcome To Puckettôs Mill Picnic and 

Dance. Look for a second opportunity in late winter. Both fairs will run for one 

week allowing an opportunity for all classes to participate. 

 

Environmental  
Leanne Exum 

Education and Literacy 

The goal of the environmental committee is to instill in Puckettôs Mill 

students and their families the core value of the three "R's"; reduce, reuse 

and recycle resources.  This value is to be reinforced through the use of 

science and art projects and Earth Day activities. 
  

The committee promotes and administers a recycling program for news-

paper and classroom paper.  Cell phone, cell phone battery, and sneaker 

recycling drives are sponsored during the year.   
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Hospitality  

Jennifer Hathaway 

Jody Everson 

 

The Hospitality Committee creates a warm and cooperative atmosphere and 

expresses the appreciation of all parents for the dedication of the teachers and 

staff at Puckettôs Mill.  We provide a Welcome Back Luncheon in August, a 

breakfast before the Winter break, and a lunch during Teacher Appreciation 

Week for the staff at Puckettôs Mill. Faculty and staff are remembered with 

birthday cards.  We deliver baked goods to them before Thanksgiving to show 

them how thankful we are for all they do for our children.  During early release 

days we provide snacks for them. We also provide appreciation gifts for bus 

drivers and other personnel in our school.   

 

Legislative  
Melanie Stone 

The goal of the legislative committee is to provide education and 

information on legislation effecting the public school system.  We encourage 

parental involvement and voting on issues related to 

our schools. 

 

Membership  

Bonnie Wright 

Kim Avery 

 

The goal of the membership committee is to encourage all parents and any 

other persons interested in our childrenôs education to join PTA for the year 

2008-2009. We are striving to obtain 100% membership for our charter year 

at Puckettôs Mill Elementary.  The membership drive will begin at Open 

House and continue until 100% membership is achieved.  

Parent And Family Life 
Bingo Nights: Jennifer Martin and Kamy Oliver 

Fall Dance/Picnic: Amy Andolsek and Deena Bryant 

Movie Night: Aimee Elden and Tonya Woods 
  

The goal of the Parent and Family Committee is to plan social gatherings to 

promote family togetherness and school camaraderie.  Throughout the year, 

we will host several events to help families share in the fun. These include a 

fall dance/picnic, bingo nights, and a movie night.   

 

Our motto is:  

ñThe family that plays together, stays together.ò   
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Publications / Media  

Volunteer Services 
 Volunteers 

Tracey Forman 

Beth Ragland 

Mary Catherine Shaw 

Volunteers are one of our schoolôs greatest resources!  The parental involvement 

of our community is one of our best assets.  There are many opportunities for 

you to contribute to Puckettôs Mill, whether it is assisting in your childôs 

classroom, working on projects at home, or helping out with one of the many 

exciting school and PTA activities planned for the year. We will be 

documenting hours for recognition throughout the year. Please sign in under 

your teacherôs name when entering the building. 
 

Physical Education Chair 
Tracey Forman 

The physical education chair is to help implement Box Tops 4 Education. They 

also help obtain volunteers during field days. 

5th Grade Activities 
Robin Boozer, Tina Eksi, Becky Lewis, Laura Sharpe 

This committee coordinates the 5th grade recognition program and also 

coordinates a activities throughout the year. 

 

Room Representatives 
Clelie Gibson 

The Room Representative Committee ensures that each teacher has a room 

parent volunteer(s) to assist the teacher in extra activities in and out of the 

classroom during the school year.  We also help secure parent volunteers for 

PTA activities such as Class Parties, Holiday Gift Shop, and the Carnival.  The 

committee provides an orientation for the room representative volunteers to 

instruct them in their responsibilities for the year. The Room Representative 

Committee will assist the yearbook committee by submitting pictures and 

proofing class pages. 

 

 

Business Partners  

Larry Achtman 

 

Public Relations  

Julie Christian 

 

It is th emission of these combinmed committees to set a precedence of acceler-

ated community involvement and support for Puckettôs Mill Elementary. We will 

work together in a rewarding relationship with the community and business part-

ners to help the school monetarily and with services and products that benefit all 

the children and staff of Puckettôs Mill. We want to establish a reciprocating rela-

tionship with community and business partners through name recognition at the 

school, public relations through various levels of sponsorship, and the heartfelt 

gratitude of the children, staff, and parents. 

 

 

Scrapbook  

Valarie Cronin 

Dawn Curry 

 

The goal of this committee is to create a historical scrapbook using photos and 

memorabilia which will help document and record the memories of the activities 

and achievements of our school and local PTA. 

 

Yearbook  

Sue MooreðChairperson 

Liz Dobbs and Lori Miller 

 

The Yearbook Committee organizes and constructs all pages of the yearbook, 

including photography and layouts, which features classes and events of the 2008-

2009 school year at Puckettôs Mill.  Advance sales will take place at Open House. 
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Ways and Means 
 

Carnival/Auction 
Leslie NicholsonðChair 

Emily Hicks, Kay Nichols, Janie Martinez, Shannon Patterson, Leslie Walder 

This is Puckettôs Mill PTAôs largest fundraiser. Our mission for the carnival/silent auction is for families to come together to enjoy a day of games, 

food, prizes, and fun. By supporting this event, you help your PTA sponsor supplemental programs to enhance and support what is being taught in 

the classroom. In addition to the carnival, the silent auction will be held. The silent auction is open for adult bidding only. There will be a sponsor 

list to view prior to the auction.  

 

Spirit Shop 

Teri Doksansky 

Ginger Mitchell 

 
The goal of the Spirit Shop is to provide the students, parents, 

and staff at Puckettôs Mill with spirit wear so they will have the abil-

ity to show their pride and spirit the Puckettôs Mill way.  

 

 

 

 

PUCKETT½S MILL 

SPIRIT DAY IS EVERY FRIDAY. 

SHOW YOUR SPIRIT! 

Holiday Secret Shoppers 
Yongunee Walsh 

 

This event is one of the highlights of the entire school year for both students and the parents who volunteer to help.  The children are able 

to purchase surprise holiday gifts for their family and friends.  Students learn to save and budget money, then have a great time shopping. 

SHOW YOUR SPIRIT  

Wrapping Paper 
Leslie Walder 

 

Sally Foster wrapping paper will be available for purchase this year. This is available as a service only which means only by request. The 

funds received through the purchasing of these products will be used to off set some of our first year costs and help support school 
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President   Wendy Mumme   

Co-Vice President  Kim Walton 

Co-Vice President  Traci Wright 

Treasurer   Jennifer Markham 

Secretary   Kim Froh 

Principal   Michelle Farmer  

 

Community Support 
Health and Safety  Casey Holmes 

    Robyn Kreusel 

Welcome Committee  Cynthia Clark 

    Carol Teets-Miles 

 

Cultural Arts  

Cultural Arts Programs  Beth Wynne 

Reflections   Jackie Kim 

    Leslie Nicholson 

 

Education/Literacy 

Literacy    Jenni Cope 

    Gretchen Stone 

Book Fair   Tami Anton 

    Deena Bryant 

    Joanne Wilson 

Environmental   Leanne Exum 

     

Hospitality    Jody Everson 

    Jennifer Hathaway 

 

Legislative   Melanie Stone 

 
Membership   Kim Avery 

    Bonnie Wright 

 

Parent & Family Life  

Bingo Night   Jennifer Martin 

    Kamy Oliver 

Welcome Picnic/Dance  Amy Andolsek 

    Deena Bryant 

Movie Night   Aimee Eblen 

    Tonya Woods 

 

Parliamentarian  Robin Boozer 

 

Publications & Media 

Business Partners  Larry Achtman 

Public Relations   Julie Christian 

Scrapbook   Valarie Cronin 

    Dawn Curry  

Yearbook   Sue Moore 

    Liz Dobbs 

    Lori Miller  

     

Spirit Shop Teri Doksansky 

  Ginger Mitchell 

 

Volunteer Services 
Fifth Grade Activities  Becky Lewis 

    Robin Boozer 

    Tina Eksi 

    Laura Sharpe 

Room Representatives  Clelie Gibson 

Volunteers   Tracey Forman 

    Beth Ragland 

    Mary Catherine Shaw 

PE Chair   Lori Miller  

 

Assistant Principals Suzanne Pierce 

  Lesley Pendleton  

 

Teacher Representatives   

Puckettõs Mill PTA Board of Directors 2008-2009 

     OFFICE/COMMITTEE                      NAME                 OFFICE/COMMITTEE            NAME             PHONE 
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PUCKETTôS MILL ELEMENTARY 

LOCAL SCHOOL PLAN FOR IMPROVEMENT  

2008-2009 
 

Each year our school works to develop and implement academic goals 

that reflect the initiatives set forth by Gwinnett County Schools and the 

needs of our students. The following will be our school goals for the 

2008-2009 school year. 

 

Goal 1:  Puckettôs Mill Elementary students will improve their reading 

  comprehension skills. 

 Goal 2: Puckettôs Mill Elementary students will increase their ability to 

  write focusing on selected genres and domains. 

Goal 3: Puckettôs Mill Elementary students will expand their problem 

  solving proficiency focusing on multi-step problems. 

Organizational Alignment For Community Involvement  

SCHOOL COUNCIL  

2008-2009 
 

The School Council serves as an advisory body to the school principal 

and local board of education by providing advice, recommendations, 

and assistance.  School councils are composed of parents, teachers, 

parents who are also business representatives and the school principal. 
 

 

 Parents      Parent Business Reps 

 Open     Open 

 Open      Open 
 

 Teachers    Principal 

 Open     Michelle Farmer  

 Open       

 

Puckettôs Mill prides itself on the community and individual families 

that will make such significant contributions. Through this support and 

effort, the school strives to maintain a partnership that enhances 

educational excellence. We are indeed grateful to have this degree of 

community involvement. The following provides a description of the 

formal organizations of community participation in the culture of 

the school. 
 

 

Parent Teacher Association: PTA 
PTA lends a collective voice to children where they need to be heard: at 

home and school; in urban, rural and suburban communities; and in our 

nationôs capitol.  PTA is committed to the safety, well-being and 

education of all children. 

 

PARENTAL INVOLVEMENT STANDARDS  
 

Communicating: Communication between home and school is 

regular, two-way, and meaningful 

Parenting Skills: Parenting skills are promoted and supported 

Student Learning: Parents play an integral role in assisting student 

learning 

Volunteering: Parents are welcome in the school, and their support 

and assistance are sought 

Advocacy and Decision Making: Parents are full partners in the 

decisions that affect children and families 

Collaborating with the Community : Community resources are 

used to strengthen schools, families, and student learning. 
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Administrative  Team  
Michelle Farmer.......... Principal 

Lesley Pendleton ......... Assistant Principal 

Suzanne Pierce ............ Assistant Principal 

Hether Heigl ............... Counselor 

Ginna Smith ................ Counselor 

 

Special Areas/Technology 
Mallory Brockééé...Music 

Miria Caldwell ............ Art 

Bryan Capes ................ PE 

Cam Corley ................. Health 

Jeremiah Eye ............... PE 

Beau Pezoldt ............... Art 

Melissa Stanton..éé..Math 

 

Paige Laird. ................. Technology Clerk 

Lisa Mays ................... Media Specialist 

Derek Schroll .............. LSTC  

Maria Stacks ............... Media Clerk 

Glenda Vaughn ........... TST 

 

Special Education/Intervention 

Lisa Brannen ............... SLP (1/2) 

Aimee Hendrickson .... Sp Ed Parapro 

Kristen Leibrecht ........ SLP  

Andrea Littleton .......... Interrelated 

Cathy Rooksé...éé..Interrelated 

 

Linda Boyett ............... Intervention 

Mandy Collins ............ Gifted 

Lisa Eickholdt ............. Reading Specialist 

Jana Ferris ................... Gifted  

Debbie McMichael ..... Gifted 

Laura Mounzer............ ESOL (1/2) 

 

 

 

 

Kindergarten  

Whitney Deal Sarah Hunnicutt 

Theresa DeBold Colleen McGiboney 

Maureen Doyle Joan Randal (1/2) 

Sharon Fairbanks Karen Selman (1/2) 

Heather Hettesheimer Michelle Whitten 

 

First Grade 

Tracey Farmer Elizabeth Randall 

Dana Kamhout Jennifer Warren 

Glenda McCullough Kristin Wood 

Michelle Parsons Jodi Yates 

Kelly Powell  

 

Second Grade 
Pat Carson Kim Hanley 

Stacie Carter Holly Lord 

Deborah Clinkscale Jessica Marshall 

Jay DiMuzio Laura Sample 

Monica Fladger Stephanie Wilker 

Valencia Flowers 

 

Third Grade  

Donna Anderson Alia Pavlinic 

Becky Hannahs Lourdes Sotolongo 

Julie Hitt Rachel Southard 

Kara Killian Kay De Steinhour 

Melissa Neely Cathy Sytsma 

 

Fourth Grade 

Jennifer Burkingstock Jessica Vittorio 

Claire Crenshaw Lynda Westog 

Ginger Morgan Jared Williams 

Leslie Nannis Tamara Yates 

Amy Riker 

 

 

 

Fifth Grade  
Lisa Black Maureen Maddox 

Rachel Crocker Jillian Peterman 

Stephanie Fuhrmannek Mary Tharp 

Angie Hoffman Laura Thetford 

  

Support 
Michele Hallberg ........ Clinic (1/2) 

Kay Harris ................... Office Clerk 

Leanne LaRosa............ Clinic (1/2) 

Janis Metcalf ............... Admin Clerk 

Tammy Mellott ........... School Clerk 

Annette Powell ............ SASI Clerk 

Susan Stercay .............. Admin Assist/Bookkeeper  

 

ParaProfessionals  
Kitti Clayton Cheri Nations 

Tina Eiken Maria Strickland 

Ann Grum Andy Suggs 

Valeria Killion Amy Walton 

Jacqui Morgenroth 

 

Stellar Substitutes 
Tracey Johnson ........... Stellar Sub  

Shelley McKay............ Stellar Sub 

Laura Stevens .............. Special Ed Stellar Sub  

  

Custodial 
Gloria Green................ Head Custodian 

Krimka Mulalic 

 

Cafeteria 

Karen Smith ................ Cafeteria Manager 

Roxanna Castro ........... Assistant Manager 

Andrea Bastain Melanie Plumber 

Donna Bennett Melissa Standridge 

Irina Coliba Karen Viskocil 

Dawn Greve Yan Zheng 

Staff Roster 
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PMES  Daily Schedules  

Kindergarten  
12:24 - 12:54 Doyle 

12:42 - 1:12 Hettesheimer & 

 Randall/Selman 

12:45 - 1:15   Hunnicutt &  

 Fairbanks 

12:48 - 1:18 McGiboney & 

 Deal 

12:51 - 1:21 Whitten &  

 DeBold 

 

1st Grade 

10:30 - 11:00 Kamhout & 

 McCullough 

10:33 - 11:03 Parson & 

 J. Yates 

10:36 - 11:06 T. Farmer & 

 Warren 

10:39 - 11:09 Wood &  

 Powell 

10:42 - 11:12 E. Randall 

 

 

 

2nd Grade 
10:42- 11:12 Clinkscales 

10:45 - 11:15 DiMuzio & 

 Hanley 

11:03 - 11:33 Fladger & 

 Carson 

11:06 - 11:36 Wilker & 

 Lord 

11:09 - 11:39 Marshall & 

 Carter 

11:12-11:42 Sample & 

 Flowers 

 

3rd Grade 
11:42 -  12:12 Killian  

11:45 -  12:15 Sotolongo & 

 Hannahs 

11:48 -  12:18 Pavlinic & 

 Neely 

11:51 -  12:21 Steinhour & 

 Southard 

12:09 -  12:39 Sytsma & 

 Hitt 

12:12-   12:42 Anderson 

4th Grade 
11:15 - 11:45 Crenshaw & 

 Riker 

11:18 - 11:48 Vittorio &  

 Morgan 

11:36 - 12:06 T. Yates & 

 Nannis 

11:39 - 12:09 Williams & 

 Westog 

11:42 - 12:12 Burkingstock 

 

5th Grade 
12:12 - 1:42 Peterman 

12:15 - 12:45 Black & 

 Hoffman 

12:18 - 12:48 Crocker & 

 Thetford 

12:21 - 12:51 Furhmannek & 

 Maddox 

12:24 - 12:54 Tharp 

 

 

  

Lunch  

 

 

 

 

 

 
 

 

8:30 - 9:15  5th  Grade 

9:20 - 10:05  4th  Grade 

10:10 - 10:55  3rd Grade 

12:10 - 12:55  2nd Grade 

1:00 - 1:45   1st Grade 

1:50 - 2:20  Kindergarten 

Specials  

All students participate in Art, Music, Physical Edu-

cation, Math, Health, and Research/Relationships/

Technology on an eight-day rotating basis. The 

scheduled times for these activities are listed at the 

right. Your childôs teacher will be able to provide the 
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Attendance  
 
Regular attendance in school helps develop good habits that will carry over in 
life. Good attendance correlates very strongly with improved grades in school. 
School attendance is the responsibility of both parents and students. Atten-
dance is extremely important to a successful school experience for your child as 
well as for attainment of the Academic Knowledge and Skills (AKS) that is re-
quired for promotion from one grade level to the next.  
 
Arrival:  Students may enter the building between 7:45 a.m. and 8:15 a.m. Stu-
dents are considered tardy if they are not in their classrooms at 8:15 a.m. Prior 
to 7:45 a.m., the staff is busy planning and is not available to supervise early 
arrivals. To be counted present for the entire day, students must attend for at 
least the equivalent of half the school day.   
 
Check In/Check Out:  Students arriving at school after 8:15 a.m. must be 
signed in by a parent in the office prior to going to the classroom.  Early 
check out is discouraged. To protect instructional time and create a safe envi-
ronment, no students may be checked out after 2:15 PM except in emergency 
situations. Parents should report to the office to check out a student. Photo ID 
will be required for the safety of your child. Relatives, neighbors, etc. will not be 
allowed to check out any student unless authorization is on file.  
 
Absences:  In compliance with State Law, all absences will be classified as un-
excused except those for the reasons of personal illness, death in the immedi-
ate family, religious holidays, or when school is closed due to inclement 
weather. A note explaining the absence must accompany each child upon his/
her return to the classroom. After 10 absences, an excused absence will require 
a doctorôs verification of illness. Our counselor and social worker will contact 
parents if excessive absences and/or tardies occur. Parents are urged to make 
dental, medical, and other appointments for their children after school, on Satur-
days, teacher workdays, or holidays if possible. Please note that vacations 
are not excused absences.    
 
Cafeteria  
 
Lunch  Purchases:  The school cafeteria is maintained as a vital part of the 
health program of the school. To encourage good nutrition, a well-balanced 
lunch is offered at a very reasonable price.  Lunch may be purchased daily on a 
cash basis or on a pre-paid basis at any time. Please make checks payable to 
Puckettôs Mill Cafeteria or use a credit card online at www.mealpay.net. Money 

will be applied to each studentôs individual account. Lunch accounts can be 
monitored through this site at any time. At the end of the year, anyone request-
ing a refund must send a note to the cafeteria. Any remaining balances roll over 
to the next school year. Student lunches are $1.75; adult lunches are $2.50; 
extra milk is $.35. In addition, students may purchase a la carte items. If a stu-
dent brings a lunch to school, please do not send carbonated beverages, food 
in glass containers, or items that would require microwaving. Students have 
permission to purchase additional food before they sit down at their table. They 
will be charged the additional entree amount at the register. Students will not be 
allowed to get up from their table once they are seated until it is time to leave. 
Students who are allergic to milk or other foods will need to bring a doctorôs 
note to school.   
 
Lunch Charges:  Students will be allowed to accumulate a maximum of two (2) 
charges at any one time. Every student charging a meal will be given a re-
minder note to go home to parents.  
 
Free or Reduced Lunches:  Free or reduced lunches will be provided for those 
students whose families meet federal guidelines. Applications can be obtained 
from the cafeteria manager. 
 
Lunch Guests:  Parents and other guests are encouraged to come eat lunch 
with their children at any time.  Due to space limitations, students are able to 
select one additional student to sit with them. Please meet your childôs class in 
the cafeteria hallway.  After lunch, please allow your children to return with their 
class to their room to continue their learning. 
 
Ice Cream/Snacks:  Ice cream is sold in the cafeteria at the end of your childôs 
lunch period for $1.00. Snacks may also be brought from home. 
 
Breakfast:  The breakfast program will begin on the Tuesday following Labor 
Day for students. Breakfast is served from 7:45 until 8:10 A.M and costs $1.00. 
Students will go directly to the cafeteria when entering the building. They will be 
supervised as they eat in the cafeteria. 
 
Change of Address or Phone  
 
For emergency purposes, we must have updated information on each student. 
Please notify the office of any changes in address or phone numbers so they 
can be noted on the permanent file and the clinic and locator cards. THIS IS 
VERY IMPORTANT! 

School Policies & Information  
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Clinic   
 
The clinic is operated and maintained with financial support from the state and 
from Puckettôs Mill parent donations and is staffed by two registered nurses. It is 
crucial the nurses have sufficient emergency information for each child. Parents 
will be called if a student is too sick to remain in school, has been seriously in-
jured, or is running a fever of 100 degrees or more. Our nurses are authorized 
to administer medications to students if the following guideline are met: (1) Long
-term medicines require paperwork from both the parent and physician; (2) 
Emergency medications (for bee strings, etc.) require liability release and pa-
perwork from the parent and physician; (3) All prescriptions must be in the origi-
nal container with instructions clearly stated; (4) In all cases, medication must 
be brought to school by an adult. No child is to carry medication on his/her per-
son. When your child is sick, please do not send him/her to school and chance 
infecting others.  

 
Certain communicable diseases require a physicianôs note before students can 
be readmitted to school. Please call the school for additional information. 
 
Closing of School/Inclement Weather  
 
In the event of severe weather or other conditions, the starting time of the 
school may be delayed or all schools will be closed. Announcements will be 
made over WSB radio/TV station by 6:30 a.m. The same process is used in 
case of early dismissal due to inclement weather.  
 
Collection of Money From Students  
 
Some occasions arise which necessitate the collection of money from students. 
Money is collected for lost or damaged books, field trips, school pictures, fund-
raisers, lunch charges, and other items. When money is sent to school, it 
should be in a labeled envelope with the purpose of the money, the teacherôs 
name, and your childôs name.  
 
Communication With Parents  
 
Communicating effectively with our parents is a priority. There are a number of 
ways we communicate with parents throughout the year: 
 
Classroom Communication:  Friday Folders will be sent home weekly which will 
include student work, classroom news, and school wide information. It is critical 
that you review this information weekly. 
 
Curriculum and Instruction Communication:  Each parent receives a copy of the 
Academic Knowledge and Skills (AKS) booklet for their childôs/childrenôs grade 
levels. This booklet outlines the teaching and learning expectations for that par-

ticular grade level. Parents may access GCPS curriculum and instruction infor-
mation through the school systemôs website at www.gwinnett.k12.ga.us 
 
Email and Internet Communication:  Parents may communicate with the staff 
through our email addressed and through our PMES website 
(www.puckettsmill.org). Lunch accounts can be accessed at www.mealpay.net. 
 
PMES Communication:  Quarterly, parents will receive ñAcademically Speakingò 
from the school and ñ?ò from PTA. These communications will highlight student 
recognitions, instructional practices, and positive events happening at Puckettôs 
Mill. In addition, parents receive weekly  ñMessage from the Millò  updates from 
the school on our school website.  Monthly lunch menus are also provided on 
the website. 
 
Parent-Teacher Conferences:  Early Release conferences are scheduled twice 
during the school year (November 14 & 15 and February 13 & 14).  Additional 
conferences may be scheduled with teachers, our counselor, or administrators 
as needed. 
 
Telephone/Email Communication:  Phone messages to your childôs teacher will 
be e-mailed to the teacher. Instructional time will not be interrupted to deliver 
phone messages. Our staff is committed to returning phone calls and/or emails 
to parents within 24 hours of the parentôs contact with the school. Concerns that 
are specific to your childôs classroom or teacher should be addressed with the 
teacher first. If concerns persist, an administrator or our counselor would be 
happy to assist you.  
 
Dress Code  
 
The appearance of a student is primarily the responsibility of the student and 
the parents. We expect students to maintain an appearance that is not dis-
tracting to teachers or other students or in any way disrupts the instruc-
tional program of the school.  Students are encouraged to dress appropri-
ately, suitable to weather conditions, and in good taste. Students are expected 
to dress in a manner appropriate for school. When a studentôs appearance is 
felt to be detrimental to the learning environment and is in violation of any of the 
stated rules, he/she will be asked to change into clothing kept in the clinic or call 
his/her parents to bring something more acceptable. 
1. Shoes are to be worn at all times. Rubber flip-flops, high heels, and shoes 
with wheels are not appropriate at school. 
2. No bare midriffs for grades K-5. Thin straps or tank tops for grades 3-5 can-
not be worn without another shirt over/under. No underwear should be visible. 
3. No clothing with offensive language, pictures, or alcohol/drug advertisements 
will be permitted. 
 
 



Page  19 

Dress Code continued  
 
4. Hats, sunglasses, etc. are not to be worn except on special days or unless 
medically needed. Rolling book bags are not permitted due to size and stor-
age space needed. 
5. Shorts and skirts are of appropriate length when fingertips touch the hem. 
6. Only athletic type shoes and appropriate clothing is to be worn to PE. Stu-

dents who come unprepared cannot participate and their grade will be af-
fected. 

7. Extreme hair styles-colors, Mohawks-and chains on clothing are not permit-
ted. 

 
Field Trips  
 
Grade levels schedule on/off campus field trips to support their curriculum. 
Your childôs teacher will provide more specific information. Please note, world 
events may affect scheduled field trips. 
 
Fire, Tornado, and Evacuation Drills  
 
Fire, tornado, and evacuation drills are held at regular intervals throughout the 
school year. Instructions are posted in the classroom indicating how to leave 
the building in case of a fire and where to go in case of a tornado or emer-
gency evacuation. Children practice walking quietly and quickly to the desig-
nated area. Student behavior which interferes with any safety drill will not be 
tolerated. 
 
Gifted Education Program  
 
Gifted Education in the Gwinnett County Public Schools is a part of the sys-
temôs Center for Educational Programs. The procedures for identifying and 
placing students in the gifted program, which is funded by the state, are gov-
erned by the rules and regulations approved by the State Department of Edu-
cation. Referrals to the gifted program may come from teachers, parents, 
peers, or as a result of system wide testing scores. A schoolôs gifted eligibility 
team reviews referrals to determine which students will be evaluated. A child 
may be referred once during K-2, once in grades 3-5, once in middle school, 
and once during high school. The evaluation includes the studentôs aptitude,  
achievement, creativity and motivation. Private evaluations and testing may 
not be substituted for test data generated by the local school. 
 
Grading - Reporting to Parents  
 
Reporting Procedures:  Elementary report cards describing a studentôs pro-
gress are sent to parents or guardians every nine weeks. Studentsô grades in 

subject areas reflect their achievement of the essential Gwinnett County cur-
riculum (AKS) at their grade level. Your childôs progress against Gwinnettôs 
reading and writing standards will be shared at conference time. Students 
are promoted based on achievement of AKS at a level that the student 
will be ñreasonably successfulò at the next grade level. 
 
Progress Indicators for Kindergarten   Progress Indicators for First Grade 

Accomplished    S+ =  Surpasses Standards 
                In Progress    S   =  Satisfactory 
                Not Evident                 N   =  Needs to improve 
       U   =  Unsatisfactory 
 
Progress Indicators for Grades 2-5        Progress Indicators for Special Areas 
& Health 
A = 90-100     Excellent Progress   S+  =  Surpasses 
Standard 
B =  80-89      Above Average Progress  S     =  Satisfactory 
C =  74-79      Satisfactory Progress   N    =  Needs to Im-
prove 
D =  70-73      Progress Needs to Improve  U    =  Unsatisfactory 
U =    0-70      Unsatisfactory Progress 
 
Guidance and Counseling  
 
Guidance and counseling services are available to all students through our 
counselor. The goal of the guidance program is to help students grow toward 
a more meaningful and satisfying life socially, as well as academically.  
 
Homeless Children and Youth  
The Stewart B. McKinney/Vento Education for Homeless Children and Youth 
Act ensures the educational rights and protection for children and youth ex-
periencing homelessness. It provides legal protection for children and youth in 
homeless situations to enroll in, attend, and succeed in school and preschool 
programs. In accordance with this law, Gwinnett County Public Schools af-
fords homeless children and youth equal access to the same free, appropriate 
public education, including a public preschool education such as Head Start, 
Even Start, State Pre-K, and Title I Preschool programs as provided to other 
students. Homeless children and youth will have access to education and 
other services that he/she needs to have an opportunity to meet the same 
challenging state student academic achievement standards to which all stu-
dents are held. 
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Instructional Program  
 
Instructional Expectations:  The Gwinnett County AKS serves as our essential 
curriculum. These, along with the Indicators of Achievement, define our ac-
countability. Curriculum guides, instructional planners, the AKS database, and 
core instructional materials are just some of the tools available to help teach 
and assess the curriculum. It is up to teachers to determine what methods 
and strategies are needed to help each student achieve the standard curricu-
lum. Homework is one way to provide students more time and opportunity to 
practice, extend, and apply skills or to preview new learning. Homework will 
be used in developmentally appropriate ways to support learning. Some as-
signments are long-range in nature and require planned study time for their 
completion. 
 
Assessment:  Teachers assess student progress in many ways. Progress in 
reading and writing is assessed using Gwinnett County Public Schoolsô Read-
ing and Writing Standards. Students take Progress Checks in grades 1 and 2 
in language arts and mathematics. In addition, Puckettôs Mill teachers assess 
student progress regularly in mathematics computation and problem solving. 
Finally, teacher-made tests based on the AKS and portfolio assessments help 
communicate studentsô academic progress. Students at assigned grade levels 
participate in national and state standardized tests. Student performance on 
these tests gives parents an idea of how their children compare with students 
of the same age taking the same tests. 
 
Individuals With Disabilities Service:  It is the practice of the Gwinnett County 
Public Schools to provide instructional and related services that result in a 
free appropriate public education for individuals with documented disabilities. 
Please contact our assistant principal who supervises special education pro-
grams for information regarding these services. A teacher or parent can rec-
ommend students for evaluation. Special education services support children 
with learning disabilities, speech and language needs, emotional and behav-
ioral concerns, other health impairments, as well as children with mild, moder-
ate, and severe intellectual disabilities.   
 
Interventions:  We provide a number of interventions to assist students when 
they are having difficulty achieving curriculum and performance standards. 
Academic contracts are developed for students who are not achieving grade 
level expectations. These contracts outline interventions for home and school 
to help the child experience more success. Students on academic contracts 
are often recommended to attend summer school. Interventions provided at 
school include reading and math support for fstruggling students; Early Inter-
vention Program for grades K & 2-5; co-teaching efforts involving gifted, spe-
cial education, and classroom teachers; Intervention Specialist assistance; 
and summer school.  A Student Support Team operates to provide insight and 
specific suggestions to help classroom teachers best meet individual student 

needs. The Student Support Team includes the parent, teacher, administrator, 
counselor and intervention specialist. 
 
Instructional Interruptions  
 
It is important we keep instructional interruptions to a minimum. Students will 
only be allowed to call home for emergency reasons with the teacherôs per-
mission. They will not be allowed to call for materials, assignments, and 
lunches, which have been left at home. In the case of lunches, the student will 
not go hungry, but will be given an appropriate meal. Instructional time will not 
be interrupted for delivery of homework, snacks, or ice cream money. These 
items will be placed in the teacherôs box for pick up during lunch. Please help 
your child practice responsibility by having them check for these items before 
leaving in the morning.   
 
 
Insurance for Students    
 
Student accident insurance for incidents, which occur at school, or on the way 
to and from school, is available at a reasonable price during the first week of 
school. School insurance is voluntary and is not handled by the school. 
 
Make Up Work  
 
Assignments missed during a short or long-term absence will be made up 
upon return. Children too ill to be in school are generally too ill to work on as-
signments at home. When students are not well enough to attend school, we 
believe it is important that they get plenty of rest and concentrate on getting 
better so they can return to school as soon as possible. For that reason, stu-
dents will receive assignments they missed when they return to school.  If 
the student is absent for more than one day, a message requesting make up 
work received by 9:00 A.M. can be honored at the end of that day. Requests 
made later in the day will be honored the following day. Students who miss 10 
or more consecutive days may be eligible for homebound instruction. Teach-
ers will adjust the assignments if needed to help students focus on the most 
important skills they missed.  
 
Media Center  
 
The media center has books, magazines, software, and pamphlets for as-
signed study and recreational reading. It is open for use during the entire 
school day. Students are encouraged to use the media center for reference 
work. There are special rules for reference books, magazines, and reserved 
books. The media staff and volunteers are always available to assist those 
who need help. 
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Parent Involvement  
 
PTA:  The Parent-Teacher Association is an active part of the school. All PTA 
programs, activities, and functions are dedicated to the best interest of the chil-
dren. Please refer to the PTA section of this handbook to learn about the many 
PTA activities and volunteer opportunities. 
 
School Council:  The purpose of the School Council is to develop and nurture 
parent participation, bring parents, community, and educators together to better 
understand and respect each otherôs concerns, and to share ideas for school 
improvement. The Council consists of the principal, teachers, parents, and par-
ents who are business representatives and is governed by guidelines estab-
lished in Georgia Law. It will meet every other month (see calendar section of 
this handbook), and the meetings are open to the public. 
 
Volunteers:  Volunteers are invaluable in helping meet the needs of students 
and staff.  They offer positive influences to promote character and well being. 
We encourage volunteers to be active participants at Puckettôs Mill Elementary.  
For the protection of all children, visitors must sign in through the office 
and wear a visitors badge throughout their visit.  Any visitor on campus 
without a sticker will be instructed to go to the office to sign in and get a 
sticker.  
 
Visitation of School and Classrooms:  We invite parents to visit their childrenôs 
classes. During your visit the regular school program must continue, so please 
do not expect the teacher to hold a conference with you at this time. As a cour-
tesy to the teacher, please make a prior appointment for classroom visitation. 
After lunch visits with your child, please allow him/her to return to the classroom 
to resume instruction. 
 
Parties  
 
School-wide:  Policy permits two school-wide parties on days designated by the 
local school. PTA Room Representatives plan parties with the classroom teach-
ers.   
 
Birthday:  Parents may deliver a simple treat, such as cookies or cupcakes (not 
drinks) to the school office on their childôs birthday. Treats should be pre-cut or 
in individual servings. Birthday parties are not allowed at school. Please do not 
send balloons, flowers, etc. to students while they are at school. Unless every 
child (or all girls/all boys) in the class is receiving an invitation, invitations will 
not be distributed at school. 
 
 
 

Personal Property  
 
Students are asked to bring all lost and found items to the area between the 
lunchroom and media center. Students should check in the lost and found for 
lost articles when they are missed. Parents should write their childôs name 
inside clothing items.  Twice a year, unclaimed items will be sent to a charity. 
It is requested that large sums of money and expensive jewelry and clothing not 
be brought/worn to school. Articles such as MP3/CD players, cameras, com-
puter games, or small toys should be brought to school only at the request of 
the teacher. Cell phone are permitted at school but may not be used on school 
grounds. Weapons and laser pointers are strictly forbidden. Any knife hav-
ing a blade of two or more inches is considered a felony weapon and 
should not be brought to school. Articles brought to school that are inappro-
priate will be forwarded to the office. Selling items or exchange of money be-
tween students is not allowed. 
Pets  
 
Due to safety concerns, no live animals may be brought to school. Classroom 
teachers may share caged animals at certain times as part of the curriculum.  
 
Pictures  
 
Individual pictures will be taken in the fall and spring. Group pictures will also be 
taken in the spring. Family portraits will be offered in the fall as are Grandparent 
pictures during Grandparentsô Week. These are offered as an option to students 
and parents.  Parents can expect more information as the scheduled dates ap-
proach. 
 
Registration/Records/Withdrawal  
 
Registration:  School officials must require the parent or guardian to provide 
proof of residency in the district and attendance zone at the time a student is 
initially enrolled in a school. A copy of the birth certificate, Georgia Immuniza-
tion form, Vision, Hearing, and Dental form and two proofs of residency will be 
required for initial registration. A copy of the studentôs social security number (or 
waiver form) is required. Students will not be placed on a class list until all regis-
tration requirements have been completed. 
 
Records Release:  Copies of a studentôs educational record may be transferred 
to officials of other schools or school systems in which the student seeks to en-
roll.  
 
Parental Rights:  Under the Family and Educational Rights and Privacy Act of 
1974, parents have several rights. These include: the right to inspect and re-
view their childôs educational records; the right to challenge the content of those  




